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WELCOME TO

West Madison/Fitchburg
6180 Verona Rd.,  

Madison, WI  53719
608.441.7777

East Madison
3810 Milwaukee St.,  
Madison, WI  53714

608.246.7777
 

Middleton
6650 University Ave.,  
Middleton, WI  53562

608.662.7777

Downtown Madison
119 W. Washington Ave.,  

Madison, WI  53703
608.310.5777

Baraboo/WI Dells
830 Hwy. 12, Ste. 5,  
Baraboo, WI  53913

608.356.7720
 

Sauk Prairie
2000 Prairie St., Ste 100
Prairie du Sac, WI 53578

 608.643.8525

Dodgeville
520 E. Leffler St.,  

Dodgeville, WI  53533
608.930.7771

Edgerton/Janesville
2 E. Fulton St.,  

Edgerton, WI 53534
608.884.7779

 
Black Earth

1527 Hwy 14,  
Black Earth, WI 53515

608.767.7677

Commercial
6180 Verona Rd.,  

Madison, WI  53719
608.443.2100

Relocation
6180 Verona Rd.,  

Madison, WI  53719
608.443.2111    

877.233.RELO (7356)
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Bunbury & Associates 
Realtors®

We have several convenient
locations to serve you.

Bunbury Concierge Services
Assists you in locating reputable
businesses to help with all of your 

service needs.

RBA Title Services
We make the closing process
go smoothly.

BUNBURY
CONCIERGE
S E R V I C E S

BUNBURY
RELOCATION
S E R V I C E S

T I T L E
SERVICES, LLC

BUNBURY

Bunbury & Associates Realtors®

Home Services

B-SOLD
B-SOLD (Bunbury Speedy
Online Lead Dispatch), a full-time
department equipped with Real
Time Web-Based Response
Technology.  Electronic requests
for more information will be
returned promptly.

UHP Home Warranty Plan
We offer our Sellers an
opportunity to purchase a
service plan for added protection
against mechanical failures in the
home during their listing and to
our buyers for one year after the
closing–payable at closing.

Bunbury Relocation Services 
Helps businesses all over the
world transfer and recruit
employees to and from Madison
and surrounding counties.

Our website features a
state-of-the-art mapping
system to allow users to
pinpoint all homes for 
sale in any geographic
range throughout South
Central Wisconsin.

®



We are delighted that you have chosen Bunbury &
Associates Realtors® to be your partner in helping
you sell your home.

We know selling your home can seem like an
overwhelming task given the legal complexities and the
myriad of details that are part of the process.  We are
here to help you through the entire process—from

A Letter from Tom Bunbury

the experience as smooth and stress-free as possible, 
always striving to get you the best price for your property. 
It’s really simple.  You’re important to us and we hope
you feel that—every step of the way.

start with great and talented people and give them the tools to succeed, 

you can have an impact far beyond your expectations.  That’s why at Bunbury 

& Associates Realtors® we strive to retain the most experienced and 

successful associates.While the company name has changed over the years, our mission statement 

at Bunbury & Associates has remained the same.  We know that to continue 

excellence, we must remember what is really important to both you our 

customer and our business—taking time to listen, helping to dete

exactly what your needs are and working diligently to make s

those needs are met. 

home or 

are choosing to sell and move up, our reputation has proven that 

we are committed to assuring you a successful real estate experi-

ence. 

Our agents average many years of experience in real estate and are 

supported by a company that provides them with the latest technolog

along with a wealth of other resources to help you every step of the w

From educating you on the home buying process to helping you get your

home ready to sell, at Bunbury & Associates Realtors® we have mastered 

art of real estate—and it shows.
Thomas F. BunburyCEO

Company Standard

Our company commitment 

to quality is well known, 

from the simple elegance 

of our sign to the 

extraordinary caliber 

of our services.

www.BunburyRealtors.com

BEGINNING THE HOME SELLERS PROCESS

®
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The Business Services and Deferral Division of Bunbury & Associates Realtors® offers a full
range of  relocation services to individuals and families moving into or out of the area.  We also 
assist local companies and agencies in their recruiting efforts.

Our relocation professionals provide pre-arrival counseling to answer questions early on and 

arrange orientation tours when candidates and transferees visit the area.  Anyone considering a 
move needs accurate and timely information on schools, housing and more, and an overview of 
the new community.

and they -
ing people make the new community their home.

OUR SERVICES

Our dedication to delivering a positive customer experience ensures both candidates and trans-
ferees
personalized service to meet their individual needs and help them make the right decisions.  Our 
professionals understand the disruptions that relocation may bring and are here to ease the 
demands on transferees and their families.

Destination Services:

Departure Services:

RELOCATION



BUNBURY
& ASSOCIATES
R E A L T O R S

®

THREE KEY STEPS IN THE SELLING PROCESS

Preparation

home in the best light.

Marketing

companies to ensure a smooth closing

www.BunburyRealtors.com
®



HOW WE DETERMINE YOUR PROPERTY’S
VALUE AND MARKETABILITY

A Competitive Market Analysis 
(CMA)
is designed to estimate the value of your 
property under current market conditions. 

property will bring on the open market
today. 
A CMA is a very time-sensitive assessment, 

property itself.

It incorporates some, if not all, of the
following factors:

Current competitive listings
If there are a large number of properties for 
sale in your neighborhood, there are more
choices available for buyers.  This creates
more competition for your property.

When we look at properties that have sold
and compare their list price to the actual 
selling price, we learn a lot about the
strength of the market, and the value buyers
are
assigning to properties in your area. 
This helps us set a price that’s most suitable
to your property and more apt to entice
buyers, while also insuring you are happy

www.BunburyRealtors.com
®
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COMPARATIVE
PRICING

PRESENTATION
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PRESENT
COMPARABLES
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PENDING
COMPARABLES
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SOLD
COMPARABLES
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MANY FACTORS AFFECT THE 
VALUE OF YOUR PROPERTY

A thorough Competitive Market Analysis will give a realistic guide
to help you estimate the best price in today’s market.

By the following simple steps outlined on the “How You Can Fine-Tune

property has every advantage of standing out over the competition.

We will formulate a marketing plan tailored to your property, outlining
the most effective steps to help sell your property as quickly as possible, 
and for the best price.

Factors WITHIN Our Control

and architectural style.

Buyer demand, price of recently sold properties, interest rates, general
health of the economy, and time of year (seasonal demand).

The number of similar properties currently on the market, 
with comparable locations and physical conditions.

Factors BEYOND Our Control



®
www.BunburyRealtors.com

STEPS IN THE BUYING/SELLING PROCESS

Buyer makes mortgage 
applications, credit report

Offer accepted

Arrange for inspections

Appraisal and Mortgage approval

Title Company searches title

Arrange for closing date

Closing

Buyer decides to buy a new 
home/property

Buyer selects real estate agent

preapproved letter, and buyer’s needs
View homes that meet

the buyer’s requirements

Select home—write and present offer

Homeowner decides to sell

Seller selects real estate agent

Seller prepares the home for marketing

Broker/Agent markets the home

A showing results in an offer 
through the listing agent
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COMMON PRICE OBJECTIONS

It reduces buyer activity.

It attracts the wrong prospects.

It helps sell the competition.

It causes appraisal problems.

It extends market time.

WHAT HAPPENS IF YOUR HOME 
IS OVERPRICED?

We can help you set the price that will sell your property as quickly as possible, as well as 
get you the most the market will bear.  Setting the right price can be tricky, and is best left to 
people who know the market.  We can help take the guesswork out of this crucial step.  Don’t 
take a chance—put us to work for you.
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everyone to inspect your house.  You have very little control
and no opportunity to pre-screen potential buyers.

Along with the placement advantages we receive from
frequent newspaper advertising, Bunbury & Associates also
attracts buyers through the Multiple Listing Service, Internet
and numerous networking avenues.

If your property is priced too high, you may lose buyers. 
If you ask too little, you stand to lose a great deal of money.

A realtor has the experience to guide you through the
-

tors to get the job done.

SELLING YOUR HOME ON YOUR OWN

Here are some points to consider:

This makes it harder to sell, even if you ultimately decide

property has not sold because there is a problem with it.

That is a job best left to a trained professional.

must be skillfully negotiated before a transaction
is successfully completed.

Especially if you are not well-versed in real estate. You also
stand a chance of making costly mistakes, or overlooking
important details.

WHY TAKE CHANCES WITH YOUR 
MOST VALUABLE ASSET?

Put Bunbury & Associates Realtors®

to work for you today!
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BUNBURY ADVANTAGE 
MARKETING

PRESENTATION
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to prospective buyers previewing your home.

business professionals.

-

ested families new to the area.
®

sites on the internet.

-

sults of each showing.

-

nated in a professional manner.

MARKETING YOUR HOME

Helps Sell Your Property
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ONLINE

The internet is increasingly becoming the go-to place for potential home buyers.  According
to the National Association of REALTORS®, currently 84 percent of home buyers use the
internet to search for a home, up from just 2 percent of buyers in 1995. 

At www.BunburyRealtors.com, your property is strategically positioned to ensure maximum
exposure to the growing web audience.  With access to your online listing 24/7/365, people
who use the internet will be able to see information about your property anytime, anywhere
(Pew Internet: Internet Penetration and Impact, 4.26.06).

With B-SOLD (Bunbury Speedy Online Lead Dispatch)—a full-time department 
equipped with Real Time Web-Based Response Technology—any potential 
Buyers who want to learn more about your property can request more 
information online and will be contacted promptly.

With Bunbury i-Find, Bunbury & Associates is making the search for the 
perfect home as easy as the click of a mouse. Our state-of-the-art mapping 
system allows users to pinpoint all homes for sale in any geographic range 
throughout South Central Wisconsin.

BUNBURY



WEBSITES YOUR PROPERTY WILL BE ADVERTISED ON:

Bunbury Realtors
www.BunburyRealtors.com

Wisconsin Homes
www.WisconsinHomes.com

Realtor.com
www.Realtor.com

madison.com

www.BunburyRealtors.com



®
www.BunburyRealtors.com

THE “ONLINE” OPEN HOUSE

slide shows, virtual property tours, and listing details.

Listing Details

Photo Slide Shows

Virtual Property Tours

ELECTRONIC BROCHURES 
& LISTING DATA SHEETS

Our agents can send full color detailed brochures electronically to
buyers anywhere at anytime.
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AUTO “DRIP” EMAILS
Buyers receive up to the minute listing information as new listings hit the market,

prices change, or new information is added.

iPHONE & iPOD TOUCH APPLICATION
& MOBILE FRIENDLY WEBSITE

Buyers can easily our listings via their smart phone.
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BUNBURY i-FIND MAP SEARCHING
State-of-the art mapping system that allows users to pinpoint

all homes for sale in any geographic range throughout
South Central Wisconsin.  Includes market statistics.
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LISTING ACTIVITY REPORT
Comprehensive report generated for sellers showing website hits, 

marketing summaries, and showing feedback.
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BUNBURY CONCIERGE SERVICES

and home remodeling projects.

BUNBURY HOME CONNECTIONS 
SERVICES

Make the move easier with our Home Connections to help you get
your utilities transferred or hooked up.
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BUNBURY DESIGN CENTER
Our in house professional designer can create professionaly grade

designed to show off your home.
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How I use the #1 real estate website, REALTOR.com®
to reach the most buyers for your home!

Your home will stand out to more potential buyers when I showcase it
with the following high-impact features:

Animated
Headlines

draw attention
to your listing

Up to 25
Jumbo Photos

fully showcase
your home

Full Motion
Video and

Virtual Tours
can provide more 

robust information

Special
Message Box

announce
distinguishing

features

Custom
Property

Description
engages

consumers

Branding
and Contact
Information
integrated so
consumers can

Open House
Alerts
help drive more
buyers to your
home

Also, I will be able to keep
you updated with detailed 

know exactly how many
potential buyers are
viewing your home.
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BROKER SERVICE COMPARISON CHART
Bunbury & Associates Realtors® The Sign of Success

Selecting the right real estate company to represent you in the sale of your property is a critical
part
of the home selling process.  You need a company that maintains a strong market presence and one
who possesses the technical and marketing tools necessary to get you to the closing table fast. 
In addition, you need an agent who can provide the energy and experience to help you sell your 

At Bunbury & Associates Realtors®, we are extremely proud of the team we have assembled to help
you do just that.  We start by hiring and retaining the best agents available in the marketplace today. 
We then provide our agents with cutting edge technology and an environment of continuing
education to help them maintain their competitive edge in the ever changing world of real estate. 
The result:  A smooth and successful real estate closing for you in the shortest amount of time pos-
sible.  The award winning Sales Associates at Bunbury & Associates Realtors® have proven time and
again that ours is truly The Sign of Success.

To assist you in your selection process, we have compiled this Broker Service Comparison Chart. 
It’s an easy to use checklist that shares information on the many services we have to offer and
which we hope will help you to choose Bunbury & Associates Realtors® to represent your interests. 

SERVICES PROVIDED Bunbury & 
Associates Realtors®

Company B Company C

Advertising – Newspaper
Sunday WSJ Home Section–premium placement, 
color

X (    ) (    )

Advertising – City & Country Magazine X (    ) (    )

Advertising – Internet
24/7/365 online listings with multiple photos

X (    ) (    )

    www.BunburyRealtors.com X (    ) (    )

    www.BunburyCommercial.com X (    ) (    )

    www.WisconsinHomes.com X (    ) (    )

    www.Realtor.com X (    ) (    )

    www.LuxuryRealEstate.com X (    ) (    )

    Over 30+ addisonal websites X (    ) (    )
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Advertising – MLS
All Realtors are invited to bring buyers to your home X (    ) (    )

Accessibility & Convenience.  This is the number 
one feature home buyers looking on the internet 
want to see.

X (    ) (    )

Visibility Signage

professionalism and success.
X (    ) (    )

Online Ads
Our Sunday WSJ Home Section ad featuring 
Open Houses and By Appointments is posted 
on our website.

X (    ) (    )

Electronic Brochures
Our agents can send full color brochures 
electronically to buyers anywhere.

X (    ) (    )

Electronic MLS Data Sheets
Full color, easy to read information about your 
listing, sent instantly to any location in the world.

X (    ) (    )

Activity Report
We provide advertising & showing history 
for your property upon request.

X (    ) (    )

Bunbury i-Find
State-of-the-art mapping system allows users
to pinpoint all homes for sale in any geographic 
range throughout South Central Wisconsin.

X (    ) (    )

Home Warranties Available X (    ) (    )

National Relocation Network
Accredited vendors for all Referral Networks X (    ) (    )

Relocation Department
Generating Buyers/Sellers every day from local
and national corporations.

X (    ) (    )

Concierge Service

in your home maintenance and home remodeling.
X (    ) (    )

Design Department
Creates professional grade color brochures, 

designed to show off your home.  Multiple 
eye-catching color photos leave a lasting 
impression on home buyers.

X (    ) (    )

Open 7 days a week and after hours Showing 
Line-makes it easy for all Realtors to show your list-
ings. 

X (    ) (    )
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HOW YOU CAN FINE-TUNE YOUR PROPERTY
TO GET IT READY TO SHOW

Owner’s Checklist:  In order to show your home at its best, you will need to frankly assess its appear-rr
ance and condition.  Take the time to look thoroughly at the exterior, the yard, the garage, and every
room.  Ask yourself if there’s anything that can be done to improve the overall look and appeal of the
house.  Cleaning and straightening up are essential.  Also, small amounts of money spent on repairs and
improvements can make a big difference.  Buyers buy on emotion. 
If your home has a great impression, buyers will remember it better than others they see.

reseed bare spots

basis
makes counters appear bigger and cleaner

the home as their own

furnace
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THE SHOWINGS BEGIN

All sales associates from Bunbury & Associates Realtors® and other cooperating brokers will

appointment coordinator will call to inform you of these requests and ask you to approve the
-

ment.

Appointments Time Frame
A request for an appointment could be immediate or next week.  The amount of time
allowed for a showing is generally an hour.  Sales associates attempt to be punctual.  However, 
circumstances may cause them to be earlier or later than expected.  In the event it is neces-

Special Instructions
Your sales associate will see to it that any special instructions you have communicated are
noted on your property record and will be communicated to sales associates showing your 
property.

All licensed sales associates should identify themselves and leave their business card.  If you
are not present during the appointment (and we recommend that you leave, whenever pos-
sible, for all showings), the associates will gain access by using the lock box on the property.

appointments.  If you will be out of town, discuss a plan of action with your associate about
how appointments can be made.  If possible, you should provide your associate with a number 
where you can be reached in the event a buyer makes an offer on your property when you
are out of town.

Sales associates who preview your property, without a prospective buyer along, are simply
educating themselves on current properties on the market or are attempting to match the
needs of a buyer.  If your property meets the need of their buyer, they will call and make
another appointment to show your property.

If buyers stop by and ask to see your home without an appointment, ask them to call our of-ff

to coordinate all appointments with Bunbury & Associates Realtors®.
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SHOWINGS ACTIVITY ON YOUR HOME
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BUYERS WHO FOUND THEIR HOME 

2006

2005

2004

2003

2001

1999

1997

The 2007 National
Association of 

of home buy-
ers and sellers
©1997-2008

US 6,760,707.  All 
rights reserved.
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GETTING AN OFFER

legal document which, if accepted by both you and the buyer, binds the sale and begins the closing

negotiated before a transaction is successfully completed.  Counter-offers are common. 

Earnest Money
It is customary for the Buyer to give the Seller earnest money at the time a Sales Contract is signed.  
The earnest money generally is credited to the down payment at closing.  Until closing a broker 
must hold earnest money in a separate account.

Pre-Approval

allows
prospective homebuyers to shop with the knowledge, likely to be shared with a Seller and Broker 

Home Inspection
Every house has defects.  Some are easy to spot—others are hidden.  Some are minor—others
are more serious.  Most home inspections cover a home’s major mechanical systems: electrical, 
plumbing, heating and air conditioning, as well as its construction from roof to foundation, exte-
rior to interior.  The inspection may also provide the buyer with additional information such as
suggested home
repairs and maintenance. 

Home inspections generally take three to four hours to complete.  The buyer typically attends the
inspection along with the inspector.  You do not need to be present.  Your agent will inform you of 
any issues that the buyer may like to address.

As part of a mortgage loan application, the buyer will pay for the lender to order an appraisal
on your home.  Lenders won’t approve or fund a loan until they establish that your home is of 

-
portant to establish the right price from the beginning.  An appraisal is an objective, third-party

knowledge and experience to accurately estimate its value.  Appraisers study comparable sales
and take into
consideration the location of the property, the neighborhood and the economy to support
their value estimate.
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TITLE INSURANCE

Title Insurance protects you from losses as a result of claims on
ownership of real estate.

Title Insurance protects you from things that may have happened
in the past.  It protects your title from the sudden appearance of 
unknown heirs, discovery of forgery, fraud or impersonation.

-

tive legal documents, liens for unpaid taxes or assessments, and
liens for unpaid bills.

Every lender requires Title Insurance.

The company issuing the Title Insurance policy will research legal
records to make sure that you are transferring clear title—
or ownership—to the property.  There are always some exceptions
to each title policy such as easements for utility companies. 

It is prudent to contact an attorney to review these documents.

GAP INSURANCE

between the commitment date of the title insurance policy and
the date of recording the deed.  Many title companies provide this
insurance at no charge.
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SELLER’S ESTIMATE 
OF CLOSING CHARGES

TITLE INSURANCE

or abstract is provided

REALTOR’S COMMISION

TRANSFER TAX

TAX PRORATION

on latest assessment X last known mill rate at time of closing, 

WATER/SEWER PRORATION

a Seller disbursement on closing statement to prevent lien of future
tax bill.

MORTGAGE RELEASE FEE

satisfaction of mortgage if applicable.

ADDITIONAL EXPENSES

There may be other charges that Seller agrees to pay for Buyer as

and may vary.
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ESTIMATED COST TO SELLER

Address

Offer Dated

Title Insurance

Attorney’s Fees

Deed

Home Warranty for Buyer

Mortgage Balance

2nd Mortgage Balance

Mortgage Release – Fee

Recording Fees

Repairs

Sales Commission

Special Assessments

Special Assessment Letter

State Transfer Fee

Survey

DILHR Energy Inspection

Miscellaneous
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TIPS FOR A SMOOTH CLOSING
Here’s a quick checklist to make sure everything goes smoothly during the transition from your house to their house.  Make
sure everything included in the purchase agreement remains on the property and that the property is in the same general
condition as it was at the time the offer was written.

THINGS TO DO PRIOR TO CLOSING

o

o Cancel Cable

cancel or switch subscriptions

Look through closets, cupboards, dishwasher, dryer, 
basement, garage, attic, storage buildings, etc.

Ask your Bunbury & Associates Realtor®

1. Your personal checkbook to cover any minor last minute adjustments.

2. All keys and garage door openers.

Contrary to stories you may have heard, a typical closing proceeds without complications and last about an hour.  It usu-
ally
pay what’s due, if anything, and give the keys and garage door openers to the new owners of your home!

Mortages will be paid off at closing and you will receive a proceed check if applicable.

THINGS TO DO AFTER CLOSING

on it.  Notify the sender of 
your new address.

information.  Ask them how to notify
your previous voting district of your change of address.

is trash collection. 
Also ask whether your new community has recycling programs.

o Newspaper o Libraries and parks

o Schools o Availability of emergency calling services, such as 911

o Cable Service o Cultural events and community activities

o Organize all manuals for personal property being left

behind

o Turn off lights.  Close and lock windows and doors.

o Leave home only after the moving truck is on its way.
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Well Yes/No Shared? Yes/No Well Agreement? Yes/No

Septic Type: Conventional Mound Holding Tank
When was it last pumped?

Joint Driveway Yes/No Driveway Agreement? Yes/No

Roof Age Type

Windows Age Brand

Furnace Age Brand

Water Heater Age Brand Electric/Gas Gallon

Electric Amps

Brand Air to Air Exchanger Electric Air Filter

Water Softener Age Brand

Refrigerator Age Brand

Range/Oven Age Brand

Microwave Age Brand

Dishwasher Age Brand

Garage Remote Controls How Many

Additional Items included Hot Tub Swing Set

Age Liner Heated

Serviced

Available

PROPERTY INFORMATION

When was it last serviced?

Window coverings Invisible Fence, collars, and hardware
Central Vacuum Attachments Security System
Surround sound speakers and equipment Satallite Dish
Shelving Other

When was the water last
tested?

Average Gas Bill Average Electric Bill Who services each one?

Type of heat: Forced Air Hot Water Steam Electric

Air Conditioner Age Brand When was it last serviced?

Window A/C? Yes/No


